
Meeting Support Services 
Massachusetts Department of Transportation, Highway Division 
 

Under a blanket purchase agreement, the Collaborative supports 
the Federal Transit Administration with meeting support services 
for a variety of events. workshops, roundtables, and meetings for 
FTA employees and transit agency staff. Tasks include logistics, 
venue identification and selection, contract administration, 
registration, on-site support, tour-planning, and related services. 

Recent assignments include the Transit Construction/Streetcar 
Workshop in Portland, OR; the Procurement System Workshop 
in Atlanta, GA; a Triennial Review Workshop and Construction 
Review Workshop, both in New York City. Drawing on the 

firm’s transportation planning expertise, the Collaborative also provides subject matter support for note-
taking and the preparation of meeting summaries. 

 

Transportation | Outreach 

122 South Street    Boston, MA 02111    617.338.0018    www.thecollaborative.com 
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